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	ASSIGNED TO:
	EMPLOYEE ID#
	Extension
	DIVISION/DEPARTMENT
	MAIL STATION

	
Hello Direct
	
Comments:

	
	

	

	QUANTITY
	ITEM DESCRIPTION
	Estimated Unit Price
	
	
Final Price

	
	Cortelco 1211 Black SINGLE Line Display Phone
	$53.95
	
	$0.00

	
	
	
	
	

	
	Cortelco 1220 Black TWO line Display phone
	$70.57
	
	$0.00

	
	
	
	
	

	
	REQUIRED INFORMATION:
	
	
	

	
	Location of Phone:
	
	
	

	
	Extension
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	You will be notified by Telecom when the phones are ready for pick up on WH5W.
	
	
	

	
	Click here for a Service Request form if you prefer that Telecom technicians install the new phones.
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL AMOUNT OF THIS REQUISITION $0.00

	PROJECT CODE
	
TASK CODE
	%
	


Supervisor Approval  	
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